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Step No Description of check done Completed Comment

1
Marketing Artwork Brief Document(all information to be 

completed)

1.1 Branch Name

1.2 Purpose of the Ad

1.3 Select prefered type of Artwork

1.4 Size Specifications of Artwork

1.5 Select Colour format for Artwork

1.6 Does the Content require bleed

1.7 Messaging requirements

2
Provide proof of flighting / product on all marketing 

materials. 
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